
Electronic content allocation tool

What ECAT is and does 

It is an Excel spreadsheet. It can be used as either
·  a way of checking that your existing course plan (or program) addresses the content (dot points, learn tos, learn abouts) from the syllabus

or
·  a way of ensuring that a course plan in the process of development covers the content in a balanced way as it is written.

ECAT provides a somewhat less tedious way (compared to doing it manually) to cross check content from the course plan and the syllabus. It makes it obvious if there is content left out. It also makes the user aware if content is often revisited.
If the course plan or the program is already written, the user would work through the program, entering content in the ECAT. If the plan or program is being developed, the user would work through the ECAT, thinking of strategies and activities.

Instructions

There is an ECAT for the Preliminary course and one for the HSC course. Both spreadsheets work in much the same way. Screen shots are from the HSC course.
Open the file and save it immediately using a different name to be sure you are working with a copy, not the original.

When the document opens, you will see the screen below. As you scroll down you will see that the Learn abouts and Learn tos from the entire course are listed.
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In this example, a ‘y’ has been entered in three cells. This means that in unit 1, two content areas have been covered. In unit 2, one content area has been covered. Now select the unit you want to work on from the bottom bar. Save the spreadsheet.
Note that content from the syllabus has been copied to this sheet wherever a ‘y’ was entered on the previous sheet.
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Enter the unit name, class, time frame, teacher and room.

Adjust the height of appropriate cells so that all data can be seen.
You can enter notes that may be useful to you in the programming process.
You can also transfer the syllabus content and comments to a teaching and learning sequence by copying and pasting.

Before you print the document, ensure that the correct print area is set. This may save you accidentally printing pages of empty cells. The simplest way to do this is to ctrl-click on each row you want to print before setting the print area.
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