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Job descriptions
Safety officers
· The safety officer on duty must enter the workshop whilst the class is lining up and check:
· all PPE for condition and placement
· that all machine guards are in place and are in working order
· cleaning stations are stocked and in order
· workshop for general house keeping
· power tools for tagging integrity.

· During the lesson:

· meet all visitors at the door, provide them with the appropriate PPE and direct them to the teacher.
· At the end of the lesson the safety officer will:

ensure all PPE is returned to its place of storage

ensure all machine guards are in the shut down position

report to the supervisor.

Workshop monitors
· The workshop monitors on duty must enter the workshop whilst the class is lining up and complete the following:
· check tool racks for missing equipment
· check workshop for general house keeping
· check finishing area for tidiness and MSDS are in place
· ensure glue bottles are full.
· At the end of the lesson the workshop monitors will:

· ensure all tools have been returned to the rack
· ensure any power tools are returned to their place of storage
· check power tools for tagging integrity
· report condition of workshop to the supervisor.
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