A guide to using the Electronic content allocation tool (ECAT):
Information Software and Technology

The purpose of this tool is to help IST teachers allocate the Core content across the 8 option topics of the Information Software and Technology course.

The core content cannot be taught in isolation: it must be integrated with options in the form of projects. Options should be planned to allow the entire core to be taught over the course of study.

Note: a minimum of 2 and maximum of 4 option topics must be covered in the 100 hour course while in the 200 hour course a minimum of 4 and maximum of 8 option topics must be covered. 

Work through the following steps to generate units of work for the option topics:
1. Open your copy of the Electronic Content Allocation Tool (ECAT): Information Software and Technology. This is an Excel document. Save the document. Add your school initials to the file name. Ensure you are now working on your school version, not the original. The filename should appear in the Title bar at the top of the screen. Eg. IST49_GHS.xls

2. When you open the document you will see the following screen. Scroll down and you will see that all the outcomes, Student learn abouts and learn tos for the course are listed. NOTE: The tab at the bottom of the screen indicates that you are in the Core_Content view.
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3. Identify the outcomes you want to address in each option topic. Where an outcome is to be included in a particular option topic insert a ‘y’ for yes in the corresponding unit column. These units can represent projects or time frames associated with the option selected. Save your changes. Now select the unit you want from the tab at the bottom of the screen, the column number or from the navigation menu which appears at the top right of the screen as shown above. 
4. You will see that the identified outcomes and related learn abouts and learn tos are now listed for that unit. The following screen also shows the header that will appear for each unit.
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5. Enter the class, time frame, teacher and room into the topic header. Save your work.

6. Use the notes column to identify opportunities that can be used to demonstrate student achievement of the outcomes. These may be common to all option topic projects. Type these opportunities into the notes column. Save.

7. Print out the option topic page.
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